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To

Memo. No. gZZ- lY -sL(Pan-a)/BDA Dated: 2f, p) /2a2o

From Additional E}ecutive Off Ecer,
Burdwan Development Authority
Purba Bardhaman

The Additional District Mission Director,
DMMU, Purba Bardhaman

&
Project Director,
District Rural Development Cell,
Rrrba Bardhaman ZIIa Parishad, Burdwan

Sub:- Reservation of the BDA Meeting Hall.
Sir,

Wittr reference to Memo No 2i2311(1O)/DMMU/Bdn Dated 231A9/2O2O fmm the District Mission Director, DMMU &
District Magrstrate, Purba Bardhaman on the above subject this is to confirm that the meeting hall of the Burdwan
Development Authority is reserved for holding a rccttrrg on corrrergence fusues sith feiIIREGS & SBCAIIC on
2gl$glz0$ ftom 12:3O pm oavards.

You are requested to please arrange deposit of the reservation cost of tJre meeting hall totally amounting to Rs. sr(N]fJl-
(Rupees tbree thousandl only on or before tJle date of your meeting, to the Accounts Section of this o{Iice either in cash
or through Cheque/Demand Draft to be issued in liavour of cBurdsal llevelopneat AutLority'. You may also make
paJment of tJre meeting hall resewation cost through online with an intimation to BDA- Bank details are given below.

The participants of the meeting may please be requested to follow t-he undernoted disciplines.

1. Meeting hall must be kept cleaned.
2. Smoking is prohibited in the MeetinC Hal1.
3. TiIIin, Lunch, Tea, etc. are to be arranged at the Fantry.
4. Chairs/tables and other articles of the meeting hall should be kept tidy.
5. Used polythene cups,/glasses/plates etc. are to be cast into the Vats kept outside the meeting hall.
6. Supply of Drinking water, Tea Tiffin etc. to the Participants of the meeting may be made on self-arrangement of the

organiz*r of the meeting-
Yours faithfully,

\- f\!>ovo 
'

ffrq'
Additional Executive Oflicer

Burdwan Development Authority

^V 
Purba Bardhaman

A\ Dared: zS tb? l2o2oMemo. wo. 3 t-7 / I 1(4)/v-s1(parr-4)/BDA

Copy forwarded to:

1. The CA to the District'Mission Director, DMMU & District Masistrate, Purba Bardhaman.
2. The Cashier, Burdwan Development Authority.

3. The Assistant System Manager with request to upload the confirmation letter in the oflice WeRit". 
^ *q ,WLD -

4. Syed Imran Hossain, Burdwan Development Authority. 
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